CLOSING PACKAGE
TRAINING
FISCAL YEAR 2018

May 14 & 15, 2018

State Controller’s Office

Division of Statewide Accounting
Bureau of Reporting and Review

Chris Floyd 332-8814
Loans & Notes Receivable — Accounts and Taxes
Receivable — Grants Receivable

Christy Anderson 332-8765
Unearned Revenue — Accounts and Other Payables —
Independent Audits — Subseq Events

Ethan Draves 332-8713
Interfund Payables

Justin Powell 332-8817

Con tac ts Leases Payable — Leases Receivable — Capital Assets
Y P!
Questionnaire - Capital Assets — Capital Assets in
2 0 1 8 Progress
Kirsten Pruett 332-8812

Cash — Investments — Schedule of Expenditures of
Federal Awards — Findings Follow-up

Roni Harlan 332-8792
Long-term and Short-term Liabilities

Jennifer Bonilla 332-8790
Control Checklist — Miscellaneous — Prepaids —
Inventory — Attestation Letter

General CAFR Email: cafr@sco.idaho.gov

Attending

CPE — Signinand out and indicate CPE is
wanted.

Adobe Connect

— Answer 20 pop up questions.

* Answers do NOT need to be correct.




Agenda

General Information

Why prepare a Comprehensive
Annual Report (CAFR)

CAFR Process
GAAP Indicators
Changes

In-depth look at Closing
Packages (1 -22)

General
Information

* Generally Accepted Accounting
Principles (GAAP)

» Comprehensive Annual Financial
Report (CAFR)

* Your Input is Needed

Why Prepare
a CAFR?

Demonstrates accountability to
citizens

Provides information for
decision makers

* Permits continued grants &
federal funding

Has a direct effect on the State’s
bond rating




CAFR

Process

Use STARS data to the extent
possible

Collect remaining year-end
accounting information using
closing packages

Post the closing package data
into a GAAP basis accounting
system: GRS

Enter information from outside
audits

Prepare financial statements &
related notes

Internal review

Auditor review

All Closing Packages
Submitted On-Time

Agency Agency Name
104 OPE

13
508 {133
170
185
190
220
232
260
210
280
285
320
330
422
421
444
501
503
520

Uniform Laws Commission

Idaho Code Commission
Supt of Public Instr.
Liquor

Military Division

Dept of Commerce
Pardons and Parole
Dept of Fish & Game
Dept of Health & Welfare
Dept of Ins

Dept of Juvenile Corr
Dept of Lands

1d State Police

Bd of Acctcy

Bureau of Occup Lic

Div of Veteran's Services
Board of Education
Career - Tech Education
Public TV

2017 2016 2015 2014 2013 2012 2011 2010 2009 2008 2007

Big Changes

For FY18

New Security Request
application

New Closing Package application

* You can view prior year’s closing

packages from the new closing
package application
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Log on to www.sco.idaho.gov

IDAHO

Brandon D Woolf
Office of the State Controlier

What's New

Accounting First Friday Fraud Facts
Payroll
Computer Services
Training
Public Information
Transparent.Idaho
Board of Examiners

SSA 218 Agreement

ofthesateConotr | Controller’s Welcome: Applications. About the Office

Contactnformation
Vietcone to aur et mge. s Oues of th tate Controer
eveloped to create a mare i
efficient and effective working. Onlme
sovernment Hanagement Team
Read Hore Natonal Boarcs & Commitees
State Boards & Committees

ity Accesiilly Related Links  Acces dabo

Application Selection Menu
You will only be able to access those applications you have been authorized to use.
ifyou do not have authorzation o enter an application that you wish o,
contact your agency secuity adminisirator.

Weicome: Roni

Employee Self Service L-TIME

Medica and Deatal Evoliment, FS, Divect Depost Tdaho Euployes Time Eatey Systea

Address, Deductions Net Pay Calculator

Form W-2 Employee Net Pay Calevlator

Enployee Form -2 Ouline Reporting

IBIS ‘Agency Finsacil nd Payroll Reports

1daho Business Intelligence System Pay Stubs

State of dao Data Warehouse Employee Pay Subs

IPOPS Statewide Accounting System

Idaho Paperiss Online Persoanel Payeol Systes ‘Adjostments, Budgetary, Cash Recepts, -Card,
Payment Services, Req:PO, Travel Reimborsemert,

Veador Maintensace,
Vendor Remitance

Statewide Accounting System s or

JDAHO

Applications Logoff =

Welcome KABA ERD
Edt ipopspob@sco.idaho.gov Browser Tips for Updated Applications

1t you experience problems
accasing the applcation lese
contact your Sttewide

Aecountng Sstom Adwinistrator

oClosing Packages

oClosing Packages




User ID: KABA ERD

Agency: 260 Department of Fish and

®Form Completion

Previous Years

Acct System Menu

® Agency Approval

Logoff

Main Menu
Current Closing Packages
Agency Required Forms

New Closing Package
1. Control Checklist
2. Miscellaneous

= 3. Leases Payable

% 4. Leases Receivable

5. Long-Term Liabilities and Short-
Term Debt

6. Prepaid Expenses.
© 7. Capital Asset Questionnaire
©8 Cash

9. Inventory

10. Investments

11. Loans and Notes Receivable
¥ 12. Capital Assets

13 Capital Assets In Progress

14. Interfund Payables
% 15. Uneamed Revenue

16. Accounts Payable

17. Accounts Receivable

18 Grants Receivable

19. Schedule of Expenditures of
Federal Awards

21, Attestation Letter
22 Subsequent Events

Originator Closing
Package View

* You can only submit (1) each:
— Control Checklist
— Miscellaneous
— Attestation Letter
Subsequent Events

Current Closing Packages
Status: [l V]

1 |Control Checkist Draft
2 |Miscellaneous Draft
3a [Capital Leases Payable Draft
3b  |Operating Leases Payable Draft
4a | Operating Leases Receivable Draft

— 4b  |Direct Financing Leases Receivable Draft
5 |Long-Term Liabilities and Short-Term Debt Draft

Approver Closing Package View

Main Menu

Current Forms List
Agency Required Forms
Instructions

3. Leases Payable

4. Leases Receivable

8. Cash

12. Capital Assets

15. Uneamed Revenue

Current Closing Prsiages
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Same great features...

Originator options — DRAFT status
T 2 T G (T

Originator options — Awaiting Agency Approval

Approver options — Awaiting Agency Approval

NEW LOOK!

Same great features...

Status User User Email Date

Draft PAUL SOMMERFELD  psommerfeld@idfg.idaho.gov 04/10/2018
Awaiting Agency Approval PAUL SOMMERFELD psommerfeld@idfg idaho.gov 04/10/2018
Awaiting SCO Release ~ GRETCHEN WILSON  ipopspob@sco.idaho.qov  04/18/2018

* Agencies will no longer be required to enter
Originators and Approver Information.

Audit Trail

Same great features

View Audit Trail

d105CO | Undo Approval

Attachments

Attachment Name DateCreated

Test Attachment.jpg 03/30/2018 Download Vies Delete

. Oriiinators and Approvers can attach or delete attachments once a draft closing
package is saved.
* Only the view option will be available after it is submitted to SCO.

Attachments




Same great features...

d105CO | Undo Approval

.
Subject Fom Status Last User
Select  Testing Dratt BA ERD o
Sclect  SI0 Auaiting Agency Approval KABA ERD. o
.

Subjoct Line:
Comments:

Comments

View Attachments | Comments || View Audit Trail | View PDF

Originators and
Approvers can add
or edit comments
once a draft
closing package is
saved.

Agencies can only
view the
comments after it
is submitted to
SCO.

General Instructions

r ID: KABA ERD

Agency: 260 Department of Fish and

®Form Completion

Previous Years

‘Acct System Menu Applications

® Agency Approval

o]

I
Due Dates & Contacts O FAQ OAgencies OFunds

GAAP Closing Package Schedule for FY 2018

Closing Package SCO Contact Phone Due Date _ Day FY2017 Due Date
[T Control Gheckist Jemnfer Bonila 3328790 s W
2 wiscelaneous JemiferBonila 326750 Wyis W s
3 Leases Payable Justin Powell 3328817 July 9 M July 10
4 Leases Recsivatle JustnPowel 328817 s Wyt
s LongShottemiisbiiies  RomiHafan  33287% syl T uym
o prepass JemiferBonila 32670 w0 1wyt
7 CaptalAssetusstionnaire  JustinPowsll 3328817 w2 M Juy2s
s casn KrstenPrustt 32612 wpte ™ iz
o imentory JemiferBonila 326790 dyia T wye
10 Investments Kirsten Pruett 3328812 July 12 Th July 13
11 Loansiotes Recaiiavle  Chris Floyd s wyiz My
12 CaptlAssets JusinPowell 329817 wyzs  Th uupzr
13 CaptalAssels inProgress  JustinPowell 326817 Juyzs T w2t
14 Interfund Payables. Ethan Draves 3328713 August 6 M August7
15 UnsameaReverue Chisty Anderson 3326765 Augusts W August1
16 Accounts and OmerPayaties  Chisty Anderson 3920765 September 12 August 14
17 Accounts and Taxes Receivable Chris Floyd 3328814 August 13 [l August 14
18 Grants Receivable Chris Floyd 332-8814 ‘September 12 W August 14
19 SchofEp ofFederalAvards  Kisten Prustt 3328812 Augusts W Augusts
20 ingepencant usis Chiisty Anderson 3329765 Seplember 287 September 20
21 Attestation Letter Jennifer Bonilla 3328790 ‘September 17 1 August 17
22 SubssquentEvents Christy Anderson  332.9765  Octover 8 Th Octaber 13

FY18 Due
Dates




Prior Year Closing Packages

@Form Completion ® Agency Approval

Previous Years
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CAFR FUND CLASSIFICATIONS FY2018 Updated 502018
Shaded fund number shows funds restricted on Government-wide SNP.

Blue font denotes a fund di entered into

Orange font denotes Restricted by Enabling Legisiation

Red font denotes a fund not used in CAFR.

Green font denotes fund that has been end-dated. D45 Table
Engagement & IBIS
Cate| Sub
Fund Fund Title gory| Group| Group CAFR FUND
0374 | R |GARVEE Capital Project G | GC CPF_|Capital Projects
10375 | R |GARVEE Debt Service G| &s SR-Transportation
0401 | A |Seminars And G GG Gi |
0402 | R [Laboratory Services G | Gs SR-Ag and Natural Resources
0403 | C |Loan and Grant Fund G General-Miscellaneous
Rehabiltation Services G SR-Miscellaneo
C_|Public Recreation G SR-Ag and Natural Resources
Liquor Control P Enterprise-Liquor Division
Lott N CAFR fund
and University-Enterprise N FR fund 1200
Correctional Industries Betterment Fund P P ECI _|Enterprise-Correctional Inustries
Correctional industries Farm Fund
Work nsation-State Insurance Fund N N
0 Land A g Rentals G SNR
0426 | A [Adaptive Aids And Appliances G | GG [ GWF
0450 Administration And Accounting Services P P IGS _|internal Service-General Services
0458 Federal Surplus Property P Pl IGS _|Iinternal Service-General Services
Agencies Sorted by Agency Number Wiz
Agy Agency state Agy Agency state
194 Division of Human Resources 10 503 Career Technical Educafion 40
195 Office of Species Consenvation 10 504 Eastern Igaho Technical College 0
196 Commission on the Arts 10 511 Lewis-Clark State College 40
197 Wolf Control Board 50 512 Boise State University 0
198 Ofice of Drug Policy 10 513 Idaho State University 40
199 Office of Energy Resources 50 514 University of ldaho 0
200 Department of Administrafion 10 520 Public Broadcasting 40
210 Department of Agriculture 50 521 Idaho Commission for Libraries 50
215 Soil & Water Consenvation Comm 50 522 Historical Society 50
220 Department of Commerce 50 523 Vocational Rehabilitation 0
230 Department of Correction 2 900 Public Uiliies Commission 50
231 Correctional Industries 20 903 Catastiophic Health Care 30
232 Pardons and Parole Commission 2 905 Independent Living Council 40
240 Department of Labor 50 951 Health District] (Panhandie) 0
245 Department of Environmental Quality 50 952 Health Distrct]] (Morth Central) El)
250  Department of Finance 50 953 Health Distict Il (Southwest) 0
260 Department of Fish and Game 60 954 Health Distict IV (Central) El)
270 Department of Healtn & Welfare 20 955 Health District V (South Central) 0
280 Department of Insurance 50 956 Health District VI (Southeastern) El)
285 Department of Juvenile Corrections 20 957 Health District Vil (Eastem) 0
290 Transportation Depariment, Idaho 50 960 Idaho State Bar 10
300 Industrial Commission 50 962 Potato Commission 50
320 Department of Lands 60 964 Dairy Commission 50
322 Endowment Fund Investment Board 50 Q] 966 wneatCommission 50
330 Idaho State Palice 20 968 State Building Authority 10
960 Fish and Wildiife Foundation 50
“*Failed Funds
Receive Audited Financial Statements
Not part of CAFR.




GAAP Indicators
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GAAP INDICATORS

If GAAP Indicators are used when processing transactions in STARS, the GAAP Indicator Report, DAFR0227, can be submilted in lieu of transcribing the information on the
closing package.

* GAAP Indicator applicable to the Prepaid Expense Closing Package:
* P - Prepaid Expenses

Click here for a GAAP Indicator Explanation

* Allow agencies to “flag” transactions required for the CAFR (on
the STARS data entry screen)

* IBIS query can provide report of transactions

* DAFR 0227 also provides data

GAAP Indicators

Status Invoice Attachments ™ Distribute Approval Multi Proc ™ Reports
Invoice # [ Invoice Date  Payment Date Account # Vendor
BACT980 0212812011 0212812011 820521363 00
Doc# po #l Group B0B DATABASE MANAGEMENT SERVICES
status Cost Distribution in Progress 2380/AMERICANATERRACESTE 390,
BOISE, ID 83706
Total Amt $650.00 InvDesc DATABASE UPGRADE 3841311
Distributed Amt $650.00 Comments
Add Row Clear All Distribution Uiido Updates) |

Template 2| Template Amt[0.00 Apply

* Press F3 for Lookup

IC* R RefDoc _Sfx BFY __Amt __Mod Invoice Description

Del Dup 230 2011 65000 DATABASE UPGRADE 254 01020 0001

il P
¥ Perform STARS Lookup. Fund Dt Grant Phs Amount] /

Forms used to provide year-
end accrual information to
prepare the CAFR

* Most cover a single area of
accounting
. e Generally report June 30 data
Closing only P .

Packages  Complete only those packages
that apply to your agency

Keep working papers to support
closing packages

Submit applicable packages by
the due date




State Of Idaho
Office Of The State Controller
2018 GAAP Closing Procedures Manual

£ Prepad Expenses

Due Date: (7/1012018

Agency Coce: 260 Name of Agency: Cepartment o Fsh and Game

Current Status: Awaiting SCO Release FY:2018  FYEnd Date: 06/30/2018
A
Instrucions
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fiise OF T 3bts Coiroller
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2 Miscellaneous

Agency Code: 140 Name of Agency: State Controlier

Current Status: Draft

3. At06/30/2018, did your agency have any unresolved “questioned costs” in the amount of $50,000

OYes ®No
or more associated with grant awards? (GASBS 33.26)
s a comply with grant
regulations and may have to be refunded.
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REVIEW
QUESTIONS

Review Question #01

Every agency must submit:

Every closing package

Only closing packages that the agency meets the
threshold

Closing packages that meet the threshold along with
closing packages #1 Control Checklist, #2
Miscellaneous, #21 Attestation Letter, & #22
Subsequent Events

Review Question #02

Big changes were made to the closing package process for this
year. All of the following statements are true, except for:

a) Inorderfor your agency’s fiscal staff to gain access to the new
closing package application, you must submit a security
request form for all originators, approvers, IT Managers, and
Agency Heads. *For dual agency responsibilities, you must
submit a form for each person/each agency.

I do not have to submit a new/add-change security request
form if | had access to my agency’s closing packages in the
past.

You will access the new closing package application through
the SCO website, and will select the GAAP Closing Packages
link.

Approvers can not edit/change closing packages.

B&C

A&D




Review Question #03

The prior year's reported amounts will auto populate.

True
False

Objective: Indicates which closing
packages you expect to submit.

* Questions correspond to the
01 - Control specific closing package

numbers

Checklist * Submit closing packages with

“Yes” responses by the due date
* Remember materiality levels
* Due: Monday, June 4

01 - Control Checklist

Answer these questions for the Agency as a whole

FOR ALL AGENCIES WITH ONLY ONE FUND PLEASE EXTER FUND NUMBER BELOW,

Fund x..n-,.

T [Every sgency roust submit. by Junc 4. completed #1 Control Checklist Closing]
ansactions dusiag the Gscal

‘completed #2 Miscellaneous Closing Package by

2 [Every agens)
Note: Complete only ane Miscellancons Closing Package for the agency.
eovering all funds wsed by the agency




01 — Control Checklist

Based upon the answers you submit for the Capital Assct Questionnaire (Closing
[Package #7), you may or may not be required to submit the #12 Capital Asset

2|
(Closing Package by July 26

[13]Based upon the answers you submit for the Capital Asset Questionnaire (Closing
[Package #7), you may or may not be required to submit the #13 Capital Assets in
Progress Closing Package by July 26.

=

At June 30, will any funds have interfund payables to other funds. for individual
transactions of plus or minus $ 5,000 or more ?

®Yes ONo

If YES: Submit the completed #14 Interfund Payables Closing Package
(provided by the SCO) by August 6.

Please provide the name and e-mail address of the person responsible
for completing this closing package in the following Comments box:

*hultiple funds, please complete this section for questions that are fund-specific.

| ey §
|| Add Next Column || Remove Last Goluma |
 Fav | Fund Fund

5  LT/ST Liab O Yes OYes
6  Prepaids [Yes OYes
Sa  Cash on Hand [JYes OYes
8b  Outside Bank [Yes OYes
Accts
9 Inventory Cyes [¥es
10 Investments [ Yes [CYes
11 Loans/Notes O Yes JYes
Revbl
14 Interfund Pbls [Yes [JYes
15a Uncarned Rev CYes CYes
15b Grant Advances ) Yes CYes
16 Accts & Other Pbl OYes Oves
17 Accts Revbl [Yes Oves
18 Grants Revbl ) Yes CYes

Did you answer “Yes” or “No”
on the Control Checklist?

If “Yes” on Control Checklist,

send ONLY if you meet threshold
 If“Yes” on Control Checklist, but
Need to do not meet threshold, email us
at: cafr@sco.idaho.gov
Make 2 * If"No” on Control Checklist, but
Change? meet threshold, please submit a

closing package

* If *“No” on Control Checklist &
you have nothing to report, DO
NOT submit closing package




* Objectives:

— To gather information that does

02— not warrant a separate closing

package.

Miscellaneous — To compile disclosures for the

Notes to the financial
statements .

— One New Question on Split-

Interest Agreements

Litigation

Commitments
02 -
Miscellaneous .

Component Units

Tax Abatements

Pollution Remediation

Related Party Transactions

Extraordinary or Special Costs

Post-Employment Benefits

02 — Miscellaneous

* Question 29,

29. Does your agency have any ar ® Yes
below)

- Split-intérest agreement — An agresment in which the donor enters info a frust or othar
legaily enforcaable agreement (with characteristies that are equivalent 1o a spltt-tnerest
agreamant) under which the donor fransfars resources to an ntermediary to administer for the

Chaat 15 holding and Gdminisiéring Gonated resources pursuant 1o a SpUt-tnterest agreement. Ar
trtarmadiary is not requtred to be a third party. (GASES 51)

Ifyes, please specify the agreement type

nterest oy as the 3 — A e of benafictal tnterest tha
confurs the right to recatve all or a portion of the resources remaining at the end of @ split-interest
agreament’s tarm.

Lead Interest (Governmant/Agency as the intermediary) — A type of benaficial mterest that
confurs tha right to recatve all or a portion of the baneflis of resources during the term of @ splti-
tnwavest agroement.

Life Interest A term spec{fing that the lermination of  spltt-interest agreement I contingent
wpon the occurrence of a specifled event. commoniy the death of elther the donor or othar fead
tnuerest beneficiary

Beneficial Interest (Third party as the intermadtary) — The right (o portion of the bengfits from

st €6 @ Spilt-iterest agrecmint tn which the donor enters into a trust or
other legally enforceabls agreement With characteristics that are squivalent to a spilt interest
agreamant and transfers tha resources to an interm

Flease provide contact info and SCO will contact you for additional information,

No.




02 -

* Due Monday, July 16

Miscellaneous

06 — Prepaid
Expenses

Expenditures for services that will
benefit future periods beyond June 30

Include (but not limited to):
* Rent

* Insurance

* Telephone

* Maintenance agreements

06 -
Prepaid
Expenses -
Prorating
Example 1

Multi-year contract (2 years)

Total cost: $ 810,000

Contract start date: 1 July 2017
Contract end date: 30 June 2019

Prepaid to report in 2018: $405,000

Contract begins/ends at start/end of
fiscal year




Multi-year contract (27-months)

Contract start date: 1 August 2017

06 -
Prepaid
Expenses i Expensed to date (1 Aug 17 - 30 Jun

Proratlng 18): $30K per month ($810K/27) x 11
Example 2 months ($330,000

Remaining 1 Jul 2018-31 Oct 2019:

Contract end date: 31 October 2019

Total contract cost:  $810,000

Prepaid to Report: $480,000

Fund Information

Fund Number. Name of Fund:

Current Year Total

Total amouat of Prepaid Expenses reported in prior year's closing package:

(If pio year amount differs from current year by 10%, and the change equals or exceeds 510,000, please
briefly explaia the reason for the vasiance in the comment section.)

Recalculate Variance
Variance: Diffesence in %: Difference in amount

( h'd O /o et Y Fnore Lot Fow D
ervices Description f xpenditure Sub Object eriod of Services ol Amoees Pesd Fﬂm; Prepeid Balance at
= ZAS N DT, S,

— $50,000 threshold per sub-
object, per fund

— Threshold based on remaining

06 -

balance
Prepald — Remember to look at prior-year
Expenses transactions

— Applies to all funds
— Due Tuesday, July 10




Objective: Inventory held as of
June 30

* Applies to all funds

* Supplies/goods purchased & not
09 — used by June 30

Inventory - Merchandise held for sale
— Manufacturing supplies &
inventory

Harvested crops & livestock

— Materials & supplies for
agency use

Fund Information

Fund Number Name of Fund

Current Year Total | —

Amount reported in Prior Year

(If prior year amount differs from current year by 10%, and the change equals or exceeds $100,000, please
briefly explain the reason for the variance in the comement section.)

[ Recalauate Vanance |
Variance Difference in %: Difference in amount

Date of physical count ‘
Did your inventory valuation method change from last yeas? Yo oNe
T T
evesor %tu,‘pm Emer Y
Vakation
Method

09 - * $200,000 threshold per fund

Inventory * DueThursday, July 19




* All agencies are required to
submit
* Agency Management provides
assurance:
21 — — General representations

Attestation — Internal control structure

* Financial management

Letter controls
* Accounting systems
controls
— Statement of Compliance
* Due Septemberiy, 2018

21 - Attestation Letter

e e e completd by Sepesbr .
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21 - Attestation Letter

STATEMENT OF COMPLIANCE/ATTESTATION

1. The following were evaluated and completed by June 30, 2018, as mandated by the State Controller
(authorized by Jdaho Code , Section 67-1001 )
Yes ONo
+ Financial management internal centrols
Yes ONo
+ Financial accounting systems internal controls

A summary of the evaluation process and the results shall be made available for review by
auditors from the Legislative Services Office.

Please describe in the Comments box below the method or checklist used for the evaluation and
where a copy can be obtained.

Comments

Method or Checklist

21 - Attestation Letter

2. The internal control structure evaluation revealed
material weaknesses: Yes O No

1f the evaluation revealed any material weaknesses please discuss the material weaknesses, the
plan of action and proposed schedule to correct each weakness in the Comments box below.

‘Comments

Material Weaknesses

21 - Attestation Letter

How to submit:

* Send original hardcopy to SCO Reporting & Review (keep a
copy), OR

* Scan & attach to the closing package (keep the original), OR

* Three required staff members sign electronically




Electronic COm\ﬂO =

Signature

REVIEW
QUESTIONS

Review Question #04

Separate closing packages are required for each
fund number.

True
False




Review Question #05

The Attestation Letter may be submitted by:

a) Sending a hardcopy to Reporting & Review

b) Submitting a closing package with the letter
attached

c) Submitting a closing package with electronic
signatures

d) Any of the above

Review Question #06

The Closing Package #02 - Miscellaneous is used to
determine which closing packages the agency will
submit.

True
False

Review Question #07

Prepaid amounts should be prorated:

a) Never

b) By year

c) By month

d) Byday

e) B, C, or D; whichever is most correct




GASE Home »» STANDARDS & GUIDANCE »» Pronouncements

STATUS OF STATEMENT NO. 87

SUMMARIES / STATUS

STATUS OF STATEMENT NO. 87
LEASES

Leases -
Looking
Ahead

Status
Issued: June 2017

Effective date:

For reporting periods beginning after December 15, 2019

WWW.GASB.ORG

Alease is

¢ anagreement
* conveying the right to use

Leases - * property, plant, or equipment
What are 0 (land and/or depreciable

t hey ? assets)

0 wusually for a stated period
of time.

Agreement should be written!

* Does not include:

* Agreementsto contracts for
services that do not transfer the
right to usefroperty, plant, or

T

= equipment from one
Le ases contracting party to the other.
What does * However, agreementsthat do
l . roo transferthel right to use
property, plant, or equipment
not qua lfy' meet the definition of a lease

even though substantial
services by the lessor may be
called for in connection with the
operation or maintenance of
such assets.




« Does not include:

* Agreements concerning the rights to
explore for or to exploit natural resources

Leases - such as oil, gas, and minerals.
What does 0 These type of agreements are possibly

. intangible assets — land use rights.
not qualify?

* Licensing agreements for items such as
patents and copyrights.

0 These type of agreements are possibly
intangible assets or investments.

Classify the lease
Lessor standpoint
I have a lease... * Direct financing
Now what? * Operating
Lessee standpoint

« Capital
¢ Operating

Capital Leases Criteria

« Lease that transfers substantially all of the
benefits & risks of property ownership

* Meets one or more of the following criteria:

LEASE
AGREEMENT

OPERATING
AsE

CAPITAL
LEASE
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DEFINITIONS

Bagain Purchase Option ~ A provision allowng the lessee to purchase the leased property for a price that s sigaficantly lower tham the
expected fam vabue of the property o the dute the opon becomes exercable The dfference et eem the option prce and the expected far
market vakoe must be large the exerce of the asswred A be chase opton and

vabie are mutuab exchisne both Camot eust m the same lease ageement

Bargan Renewal Option - A provision alowmng the lesser to renew the lease for a remal that i Jower than the expected fag restal at the date
the opton becomes exercasable The difference must be great enough 1o make the opbon 10 fenew reasonsbly asswed

Captal Lese - A lease areement s classdied a6 a capetal lease when substantiady al of the risks and benefits of ownershep are assumed by
the lessee A captallease is for the most part, vwwed a3 an mstaliment purchase of property ratber than the rental of property Alease is
required 1o be capitakized I amy ooe of the following four crteria of tests is & characteristic of the lease coatract

+ Tramsfer of Ownership Test. The lease tansfers ownership of the property (o the lessee by the ead of the lease
+ Bargain Purchase Option Test. The lease contams 3 bargan puachase opecn, which s 3 provision alowng the lessee to purchase
the leased propert for a prace that s e anth fower tham the expected fax value of the property af the date the opaon becomes

exercnable

+ Economic Life Test. The lease term is equal to 74 e of the estimated economac e of the leased property. The lease term s
peoeraby consdered 1o be the fied nonc ancelable tpffcf the lease. ks o barpam renesal opoos s abowed Then the term of e
lease may be extended

+ Recovery of Iavestment Test. The peescat vabse of the mmimmm lease pavments 2t he inception of the lease. (exchiding executory
costs. e mswance. mapbennce. and tax expense) equals a least 90% of the fax mawket vabe of he leased property

* Must meet one of the four capital
lease criteria & both of the
following criteria:

0 Collectability of the minimum lease
payments is reasonably predictable

Direct

ananczng Important uncertainties does not
Leases exist concerning the amount of

Additional non-reimbursable costs yet to be

A incurred by the lessor under the
Requirements lease

+  Estimating executory costs does not
constitute an important uncertainty

(=]




Operating Leases Criteria

« Lessee —Does not meet one of the four capital
lease criteria

« Lessor — Does not meet one of the four capital
lease criteria or one of the two additional criteria
for a direct financing lease

Leases Payable
* o3aCapital Leases Payable

0 s5,000threshold per lease...total
payments over lease term

* o03bOperating Leases Payable

Leases - 0 50,000 threshold per
F lease...total payments over lease
our term

Closing )
Leases Receivable
Packages 0 $10,000threshold per

lease...total payments receivable
over the lease term

* o4aOperating Leases Receivable

* o4b Capital (Direct Financing) Leases
Receivable

03a - .

The State must record assets &

Capital liabilities in the CAFR
* The State must disclose future
Leases payments less interest amount

Payable
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03b -
Operating
Leases
Payable

The State must disclose lease
obligations for land and/or
depreciable property

ONLY REPORT WHAT IS
UNDER CONTRACT

DO NOT project out further!!!

$50,000 threshold per lease

5 Dparig Leacs Prgson

g Sate 140

Dol Btz

1

Tamyerary Fr 208

B oboning ar i fat B ok foed

[Mﬂu«a\

]

0,000 doreshbd

ol e elsie.

gty

04a -
Operating
Leases
Receivable

The State must disclose:

« future payments to be
received

¢ costs & accumulated
depreciation on leased assets




The State must record:

« the gross investment in the lease

04b = « the difference between the gross
. investment in the lease & the cost
Direct of the leased property as
. . unearned income
Financing
Leases The State must disclose:
Receivable * the components of the net

investment in the lease

« future minimum lease payments
to be received

*All Due Monday, July g*

REVIEW
QUESTIONS

Review Question #08

A capital lease must meet which of these criteria?

Lease term

Bargain purchase option
Transfer of ownership
One of the above

All of the above




Capital

Assets
* Includes:
* Transfer or sale between
Intra-Entity FESES

Sales &
Transfers of
Capital
Assets

Construction In Progress
(CIP) projects completed by
(Division of Public Works)
DPW

Buildings conveyed by
Idaho State Building
Authority

* See FAS Manval for updated
transfer instructions




* Information needed if one or
both are NOT on FAS:

* Name of the other agency

+ Original cost

Intra-Entity
Sales &

Transfers of + Original useful life
Capital Assets .

 Original in-service date

* Both agencies on FAS:

Total depreciation
« Total book value

* Mustadd back to FAS the
same way as was previously
recordedin FAS

« FAS reports by fund & asset

DAFR0182 class.

& * Reports include all capitalized
assets having a value of $5,000

DAFROI 68 or more that are managed and
Reports maintained by the State.

* These assets are posted to the
STARS General Ledger
accounts.

DAFR0168




Capital Assets
Memorandum

* Memorandum e-mailed in July
once DAFR0168 is available to
view online (approx. July 18).

« FAS agencies must review their
DAFR0168 PRIOR complete the
Capital Asset Questionnaire.

Important
FAS
Transactions
Dates

May 1 to June 29 — Monitor the FAS
Hold File closely

June 25— Recommended last day to
request FAS FY18 corrections or
changes (i.e., inactivates)

June 25 —Transactions released from

the Hold File may not process

completely past this date

* However, keep working the FAS Hold

File until the close of business on June
29

June 29 —All FY18 FAS Hold File

transactions should be processed by

this date

Capital Assets -
Reconciliation
Process for FYE

* Reconcile FY18 DAFR0168
beginning balances with FY17
ending balances as reported

Review the increase & decrease
columns on the DAFR0168 for
accuracy




*  Must complete if agency capital
assets are 2 $5,000 individually

* Two separate questionnaires

0 7 - 0 7a-FAS
Capital 0 7b-Non-FAS

* Questionnaire will direct to the

Assets appropriate capital asset closing
. 0 package (123, 12b, 12¢, 12d, &
Questionnaire 7

« FAS agencies — Submit after
DAFR 0168 is available

*Due Monday, July 23*

07a - Capital Asset Questionnaire
For FAS Agencies
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07a — Capital Asset Questionnaire
For FAS Agencies

6. Did your agency receive a Project Completion Statement from the Department of ©Yes ONo
Administration, Division of Public Works (DPW) during the fiscal year?

Yes - Attach a copy of the Project Completion Statement spreadsheet provided by the
Department of Administration, DPW. Make all of the following additions to the spreadsheet
next to each project:

1. Identify whether or not your agency recorded the transfer in of a capital asset for the
completed project

2. If your agency recorded the transfer in of a capital asset, identify the FAS property
number and FAS TC used.

3. If your agency treated the project differently than DPW explain your reasons for
doing so. Examples of different treatment are:

a. DPW designated the project CIP because they determined the project would
be a capital asset upon completion, but your agency decided not to capitalize
the project

b. DPW expensed the project but your agency decided to capitalize the project

If your agency did not record all completed DPW projects in FAS that your agency wanted
to capitalize before the fiscal year end and those omissions cause your DAFR0168 to not
be correct within +/- $50,000 for your agency as a whole, please make sure that you
answered "No” to question #1 above.

Attach DPW Project Completion Statement & additional info per project




07b — Capital Asset Questionnaire

For Non-FAS Agencies

3. Did your agency receive a Project Completion Statement from the Department of
Administration, Division of Public Works (DP'W) during the fiscal year?

Yes — Attach a copy of the Project Completion Statement spreadsheet provided by the Department
of Administration, DPW. Make all of the following additions to the spreadsheet next to each
project:
1. Tdentify whether or not your agency capitalized the project.
2. If your agency treated the project differently than DPW explain your reasons for doing so.
Examples of different treatment are:
a. DPW designated the project CIP because they determined the project would be a
capital asset upon completion but your agency decided not to capitalize the project
b. DPW expensed the project but your agency decided to capitalize the project

Attach DPW Project Completion Statement & additional info per project

Project Completion Report - Sample
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The State must report its net
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Capital statements
A The State must disclose capital
ssets assets by major asset class




12a Capital Assets
* Reporting threshold
Capital 0 $5,000 per tangible capital asset

0 $200,000 per intangible capital asset
Assets —
Four
ClOSlng « 12c—Noncapitalized Collections of Art,
Packages Historical Treasures, & etc.

« 12d- Disposals

« 12b- Depreciation & Amortization

* Should accompany CP 12a

*All Due Thursday, July 26*

12A Capital Assets - FAS

Agency Code: 140 Name of Agency: State Controller Current Status: Temporary

Fund Information

Fund Number: Name of Fund:
Property Beginning Adj to Current Fiscal Year || Current Fiscal Year | Current Fiscal
Class Balance Beg. Bal. Increases or Year
(Prior Year) Additions Ending
(Do not net with Balance
|decreases/disposals)|increases/additions)|
Land and Land Use
Rights, Nondepreciable /|
Nonamortizable
Land Use Rights, [ [
Intangible Assets
1. Cample. i muser IS,
% Ths bigiaoring hslionc o shoH eqpel s yooes g el
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FY18 - Intangible Assets - Detail
Current Fiscal Year Increasss or Additions - Plaase spit
expenses according to the Expenditure Subabiects used to
em
[PERSONNEL
Beginning COSTS (Exp
Balance Subobject |Assets
iy 1, 2017 (OPERATING |Series 4000) [moved from
(Reported as ICAPITAL  [EXPENSES  |for Intemally ~|prior year |Current Fiscal
FY17 Ending [Adj.to Beg. |OUTLAY (Exp|(Exp Generated |reported  |Year Y18 Ending
Asse Class [Balance June [Bal. (Prior | Subobject |Subobject  |Intangible |construction |Decreases or |Balance
Asset Type 30.2017) [Yean) eries 6000) |Series 5000) |Assots in progress |Disposals _|yune 30, 2018
Land and Land Use Rights,
Water Rights
Mineral Rights
Timber Rights
Rights-of Way
Easements/Permanent Indefinite
Land Use Rights, Amortizable
Water Right;
Mineral Rights
Timber Rights
Rights-of Way
Easements with a Finite Life
Machinery, Equipment, & Other
Patents [ I I I I I I I ]
Trademarks [ T i T i i T I 1
Copyrights [ I I [ I I | I ]
[ [ [ I [ [ I [ I
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12d Capital Assets - Disposals

Property Class Historical Total Book Value Proceeds Gan Loss
Cost Accumulsted | (BV) Received (Do Not (Do Not
of Asset Depreciation HC-AD= wpon Net) Net)
(HC) (AD) BV Disposal

Buildings and Buildiag Improvements

(Disposals w’ Gain) [ 5 $5.000 00
(Disposals w/ Loss) f 0 000 s
(Disposals wNO 310,000 %00 3000

Gamn or Loss)

* Not required to report as per individual asset
» Combine assets per:
¢ Gain, Loss, or NO Gain/Loss categories, &
¢ Same asset class

* Includes:
= Construction in Progress (CIP)

* Reportif CIPis =$50,000 for your agency as

1 3 - awhole & the final cost of each completed
. asset will be 2$5,000
Capltal * Intangible Assets in Development;
7 *  Report if the final cost of the completed

Asse ts 120 asspet will be 2$200,000 i
Progr‘ess « CIP equals the total costs of assets which are

self-constructed/developed & will qualify as a
capital asset up on completion

Also includes all ancillary costs
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REVIEW
QUESTIONS

Review Question #09

Closing package o7a — Capital Assets Questionnaire
should be submitted:

After DAFR0168 is reviewed and reconciled
As soon as possible

With other capital assets closing packages
Botha &c

Review Question #10

If you use a prior year Transaction Code to add an asset
after the FYE closes in July or August, you do not need
to report the asset on a Closing Package #12a — Capital
Asset Summary Form.

a) True
b) False




Review Question #11

How should you record assets transferred-in?

At book value on the transaction date.
At FMV
When you feel that the asset is “in use”

a)
b)
)
d) The same as how the asset was transferred-of

08 -

Cash

Due Thursday, July 19th

Closing package 8 - Cash

s Oriahe
P Office Of The State Cc ller

et CosngPackaes 2018 Akl rcedrs oril

o Cling Pacage B CO g ot gyt ot Py FYErdoate

1 comotce

2ot "

5 Long-Tem Libities 3nd
Shor Tem Debt
6. Prepad Expenses
7. Capita Asset Questionie
0, Cash
8 Cash 6L 1003

PURPOSE

oy .

ACCOUNTING PRINCIPLES AND POLICTES

u;
Pecouns 6L 1002

for byt Tomsare's Office.

e The S 5 3
10 inesrers [ -
St Note: Cash does not include

% 12, Capital Assets. GAAP INDICATORS. investments. Include all
13 Capital Assefs In Progress. i Pk investments on Closing
. s Package #10 - Investments.

a5 B-Receiptof. [
16, Accounts Payable

17, Accounts Recsiable
10, Grants Recerable

EDCDED T e O

v




Closing
package
08 - Cash

There are no longer hyperlinks in
the instructions. To fill out the cash
forms, you will click on the link in
the left menu link

Hhan By
Gurrent Rlpsing Packages.
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08a- Cash

— Cash received prior to fiscal year-
end not recoded in STARS
(see next slide)

— Balances in petty cash & change
funds on hand at June 30

— Cash on hand not originating
from the rotary fund

— Cashyour agency holds as a
trustee or agent for others

— Cashreceived & deposited at

Complete Closing Package #08a if
you have cash on hand at June 30,
that is $50,000 or more per fund.
Cash on hand includes:

the bank by June 30, but posted
by the bank after June 30.

08a— Cash

* When should cash be reported on 08a?

« Ifthe "J" batch has been created by the agency
by the last day of the fiscal year (Friday June 29,
2018) and released by the STO, the cash will be
recorded in STARS. You do NOT need to report
the cash on closing package 8a.

If the "J" batch has been created by the agency

by the last day of the fiscal year (Friday June 29,
2018) but has not been released by the STO by
the end of the day, the deposit will still be
recorded in STARS as of June 30 (during year-
end processing) once it has been released by the
STO since it was created by June 30. You do NOT
need to report the cash on closing package 8a.

If the "J" batch has not been created by the

agency on the last day of the fiscal year (Friday

June 29, 2018), but your agency has the cash on
hand, has deposited it into a sweep account, or

has sent it to the STO physical location, you will
need to report the cash on closing package 8a if
the amount is $50,000 or more per fund.
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Example: The reason for the
variance is because we sold xyz
asset & received cash on June 30

that was not deposited until July
1, 20xx.

Complete Closing Package #8b
_ . if cash in outside bank accounts

08b D(prSltS meets the $50,000 threshold per

in Outside fund. Deposits in outside bank

Bank Accounts accounts include:

— Deposits with financial
institutions that are not
accounted for by the STO

— Certificates of deposit

— Deposits your agency holds in
a trustee capacity or as an
agent for others




08b — Deposits in Outside Bank Accounts

8B Deposits in Outside Bank Accounts GL 1002

[peposic#1 Deposit #2 Deposi #3

e = T I

[Bank Account Nunher B [ [

LS. Dollar Amount of Bank ‘ ‘ ‘
|Account Balance Denominate
[Foregn Cunency

Revenue Subobject — ’_ —
Bank Balance tJune 30 535000000 T [
Book Balance at June 30 00,0000 [ I (Total Book Balance:

$400,000.00

08b — Deposits in Outside Bank Accounts

[Amount of Book Balance thtis [
Restcted at Junc 30 000 ‘ ‘

Amount of Bk Balace Tosured by [S500000 T [
[FDIC"or Other Depository Insurance|

JatJune 30
i Depositis NOT Held n the I [
IAgency's Name, Povide the Name

ofthe Account Holder

I the Account is Collateralized:

Provide the Amount of Collateral [ [

If Collatera is NOT Held in the [ [
[Agency's Name, Provide the Name
fofthe Account Holder

[Check One Bos ThatIndicates Who [ Agency  Agency " Agency
fhas Custody ofthe Collateral ™ Agency's Agent © Agency's Agent " Ageney's Agent
Bk Trst Dep. or Apent | Bark's Trust Dept or Agent—|* Bank's Tust Dept. o Agent

Federal Deposit
FDI Insurance Corporation
Each depositor insured to at least $250,000 per insured bank

— $100,000 threshold per fund

— Due Thursday, July 12th

10 -
Investments




10 -

Investments

Do Not Include
These Investments

® State Treasurer’s Idle Pool
Fund

®  State Treasurer's Diversified
Bond Fund (DBF)

®  State Treasurer’s Local
Government Investment Pool
(LGIP)

* Certificates of Deposit

10 -

Investments

Most Common
Investments

* Marketable securities

* Money market accounts
* Bonds

¢ Mutual Funds

* Repurchase agreements

Wain Menu
Current Closing Packages.

10 - Investmfnts

Office Of The State Controller
2018 GAAP Closing Procedures Manual

10 Invesimants

Dua Date: 071212018

. Contal

New Closing Package. Agency Code: o s ney: St Contro urrent Status: Tempora FrEnd
pec hge Name of Agency: Stae Contrller Current Status: Temporary Fy:2o1s Y End e
nstuct
Fund Information
Fund Number Namo of Fund
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10 - Investments

10 Investments Due Date: 071212018
Agency Code: . . . FY End Date:
s Name of Agency: State Controller Current Status: Draft Fri2ots () o e
[Valuation Techaique N
Tenrifying Number
Date of Puschase

Amount of nvestment that
marures i less than one year

Ammonnt of nvestment that
marures within 1.5 years

Fair Value reportcd on last

Tavestments Acquired this FY
(o estments Sold this FY

Lavestment Fais Value ot June
.

Amount that s resticted as of
June 30. (See Definitions)
I in June 30 g

|y T — I I I

Ty vy w— View Audit Trail | View PDF

10 - Investments

10 Investments Due Date: 07/1212018

FY End Date:

Agency Code: .
e Temporary Fy:2018 0¥ SO oA

Land and Real Estate Endowments ~

D Iode Jand beld by the

i
Department of Lands P .
Statement No. 2.

Package, please provide details inthe Comments Box.

Tavestment 21 Tavestment 21 Tavestment 53

Propery ldemifier 1
Fund ]
PV o ot June 30 [ T T
(Change i valoe from prior period [

Method wsed for determining PNV T

[Docs you agency have any deriative nstramenta?

fieyes,
tiach to th Closing Packa

rofr 1o 1o Submission Instructions v

ﬂ

(For

REVIEW
QUESTIONS




Review Question #12

Certificates of Deposit (CDs) should be reported on
Closing Package #10 - Investments.

True
False

Review Question #13
When is cash NOT considered to be restricted?

When it is restricted per Idaho Code

When it is being set aside by management for
future use

When it is restricted by a legal settlement

When it is restricted by a Federal grantor

Review Question #14

What is the minimum reporting threshold for the cash
closing packages?

A) $50,000
B) $1
C) $100,000

D) $50,000 per fund




Review Question #15

Which of the following investments should NOT be
reported on closing package 10?

a) Mutual Funds

b) Diversified Bond Fund (DBF) Investments
¢) Marketable Securities

d) Repurchase Agreements

Review Question #16

What is the minimum reporting threshold for the
investments closing packages?

A) $50,000
B) $1
C) $100,000 per fund

D) $50,000 per fund

* Report expenditures of federal
funds received & expended by an
agency or passed through to a sub-

1-9 - recipient
Schedule Of * The SCO will be having a separate
Expenditures training to cover the SEFA closing
package and certification form on
Of Federal Wednesday, June 13 .
Awards * If you expend any federal funds and

(SEFA) typically submit this closing

package, plan to attend this
training. There are several changes
this year.




¢ The SCO will be preparing the
following in conjunction with the CAFR
agency audits:

— Summary Schedule of Prior Audit Findings

CA E ,R — Corrective Action Plan of current year

findings

Flndln/gs * These include findings from the
Legislative Services Office Audit
Division (LSO) related to CAFR findings
only. These do not include:

— Single Audit findings
— Management review findings

— Findings from other oversite agencies
(i.e. federal auditors)

* TheSCO prepares the follow-up on CAFR
findingsissued in a prior year that remain
openwith LSO

* We will be contacting agencies that had

Flndlngs — findingsin the prior fiscal year between

. November-Januaryto follow-up on these
P}"lo}" findings.

* You will receive a follow-up form to fill out

Fln'dln/g and return.
Follow-up * We will then contact you to gather

additional information/documentation

We will likely be asking repeat
questions/gathering the same
documentation the auditors request.

* We will be also be contacting you
regarding Single Audit findings. These will
have a slightly different form and will be
covered in the SEFAtraining in June.

Findings — Prior Finding Follow-up
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Flndlngs _ * LSO will typically send out current year

CAFR findings to agencies for response

COI"]"eCtiUe in December-January
Action Plan When you send your response

(corrective action) to LSO for the
findings, we ask that you include the
SCO on your email to LSO so we can
compile the Corrective Action Plan for
the Internal Control Report related to
the CAFR

— CAFR®@SCO.IDAHO.GOV

Please make sure your corrective action
includes the following elements:

— Corrective action

— Anticipated corrective action date

— Contact info for the responsible person

REVIEW
QUESTIONS

Review Question #17

You should plan to attend SEFA - Closing Package #19
training on Wednesday June 13t if:

a) Your agency typically submits closing package #19

b) Your agency receives funds from a federal grantor and
expended any federal funds in FY18

c) Your agency received federal funds from a pass-
through entity and expended federal funds in FY18
All of the above




Review Question #18

If you received a finding related to the CAFR in a prior
fiscal year or receive a finding in the current fiscal year, the
SCO will be contacting you in late fall to gather more
information on what has/is being done to correct these

findings?

True
False

11 - Loans &
Notes

Report:
— Loans & notes receivable
— Interest receivable

— Allowance for uncollectible
receivables

.
Receivable Do not report:
— Accounts Receivable (CP#17)
— Grants Receivable (CP#18)
1
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1 Loans and Notes Receivable

gency Code: 140 Name of Agency: State Controller

Current Status: Temporary FY:2018  FY End Date: 06/30/2018
b the sgeacy @Yes ONo
yes, mount of the fees.
‘ Charge Origination Fees? ‘
e the B ©Yes ONo
If yes, points.
Receive Points? ‘
b e P e i ®Yes ON
as ad
Please provide th - i ived
Commitment Fees to Originate? ‘
id the geacy pay o rceive sny ©Yes ONo
loas?
If yes, note the total amount.
l Fees Related to Purchase? ‘
S it Row || Remove Lot Row
Tnterest
Original Principal | Receivable | Alowance For
Date of Loan Descripton of Revenue || Balance | Balance | Uncollecible
or Note LoanNote Subobject [} Atiune30 | Atune30 | Receivables
Toul

11 - Loans
& Notes
Receivable

* One closing package per fund
*  $50,000 threshold per fund
e DueThursday, July 12

* Contact: Chris Floyd

17 -
Accounts
Receivable

Report:
e Accounts Receivable
* Allowances for Uncollectible
AR

o Taxes Receivable
° Alkowances for Uncollectible

Do not report:
e Grant revenue (CP #18)
¢ Bond/note proceeds
e Refund proceeds

e Interest & other investment
income




* Record unavailable revenue
(deferred inflow of resources):

1 7 — — All eligibility requirements met

Accounts except time
Receivable

— Cash not available within 60
days after June 30

— Difference between reported
receivable & revenue is
unavailable revenue

17— Accounts Receivable

[Did the agency report as receivable any resources associated with imposed nonexchange revenue || ® Yes ONo
transactions?

[L£ YES, did the agency report the resources as receivable prior to the period when the resources are
Irequired to be used or when use is first permitted per enabling legislation?

[If YES, please mark the "Imposed Nonexchange Revenue Deferral” checkbox for cach item after
ladding the receivable information ino the table below

Imposed
Nonexchange
Revenue
Transactions?

17— Accounts Receivable

[Do you have any transactions that qualify as a sale of a receivable?

® Yes ONo

If yes, in the box below, please provide the carrying value of the receivables at the time of
sale, the proceeds received from the sale, and a brief explanation of the sale.

Sale of
Receivables?

[Do you have any transactions that pledge the receivables as collateral? ®Yes ONo

If yes, in the box below, please provide the proceeds received, the amount of the
collateralized debt, and a brief explanation of the transaction.

Pledged
collateral?




17— Accounts Receivable

show Next Row ||| Remove Last Row |
Portion which is || Total Allowance Imposed
Total Accounts Unavailable for Nonexchange
Receivable Portion which isl Revenue Revenue Uncollectible Revenue
Balance Revenue Subobject || (Gov. funds only) Receivables
[ l I | o+
——— I I I

17— Accounts Receivable

Please provide the Allowance for Revenue

e Uncollectible Subobi
balance that will not be| Receivables for the
collected within one || amount to be collected
year and a brief after one year
explanation in the
Comments feature
below

Accounts receivable include:
— Charges for goods or services

— Advances to non-state
entities

17 - One closing package per fund

Accounts $50,000 threshold per fund
Receivable Due Monday, August 13

Contact: Chris Floyd




Report:
* If primary recipient of award

* Reimbursement-type

1 8 _ — Incurred grant expenses on or
before June 30

Grants — No reimbursement until
Receivable after June 30
*  Gift-type
— Few or no eligibility
requirements (rare)

Fund Information

Fund Number: Name of Fund:

Do you have any transactions that qualify as a sale of a receivable? @ Yes ONo

If yes, in the box below, please provide the carrying value of the receivables at the time of
sale, the proceeds received from the sale. and a brief explanation of the sale.

Sale of Receivables?

Do you have any transactions that pledge the receivables as collateral? ® Yes ONo

If yes, in the box below, please provide the proceeds received, the amount of the
callateralized debt, and a brief explanation of the transaction.

Pledged Collateral?

GRANT INFORMATION

©Federal © Other (city/county/or ouside state) Federal or Other Grant Type?
Total Amount Reported in Prior Year: | ——

Current Year Total: | ——

(If prior year amount differs from current year by 10% and the change equals or exceeds $100,000. pi

D, in %: Difference in amount

Enter all grant receivable information into the following table. If a grant is a gift-type grant, chy

In the table below, please note the following:
Reimbursement-type Grants: Amount of grant expenses incurred by June 30, and NOT reimbursed b;
Gift-tvpe Grants: Balance of grant awards for which the agency is eligible but has not received by Tuif

e e
[Gift- FPortion which 15 Allowance for
Type ||[Total Grants Unavailable Uncollectible
Grant ||Receivable Portion Which |[Revenue || Revenue (Gov Recervables
Balance is Revenue |[Subobject|| funds onlyy
Oived [ [
_IH Tota T T
Please provide the Allowance for Revenue Subobject
erants receivable umcollectible
balence that will not be|[ receivables for the
collected within one || grants to be collected
year and 2 brief after one year
explanation in the
Comments secticn
| [
T T




* One closing package per fund
* $50,000 threshold per fund
18-

* Due Wednesday, September 12
Grants

Receivable
Contact: Chris Floyd

REVIEW
QUESTIONS

Review Question #19

Which of the following are required to be provided on Closing
Package #11 - Loans and Notes Receivable?

a) Amount of receivables (principal portion only) due within one
year.

b) Amount of payables due within sixty days.

c) Amount of receivables deemed uncollectible (principal portion
only) due beyond one year.

d) (a)and(c).




15— Unearned Revenue

15— Unearned Revenue?
Unearned Vs.
Revenue Unavailable Revenue?
Report:
* Revenue received but not earned
15 - as of June 30.
Unearned

D t rt:
Revenue o notrepe

* Revenue earned but not received
within 60 days after June 30.




15— » Two closing packages
Unearned — 15a—Unearned revenue

Revenue — 15b — Grant advances

State Of daho
Office Of The State Controller
2018 GAAP Closing Procedures Manual

16 Unearned Revenue Due Dale: 081082018

[Agency Code: 260 Name of Agency: Depariment of Fish and Game FY:2018  FYEnd Date: 06(3037018]

+ Enter smouats n whole ol
+ Compleothe 158 Uncamad Reveme Closing Pekage and'o 15 Grant Advences Closing Package and sbnit complted forms by 08082018

RN ARNED REVENUE FOR

1. Complote the eacer nformation,
fuscuned

2. Fute e o v it

¢ 17 o prion s v difes o the st yea by 106 g the
g squlsor xceels $1000. plese s e rson e o,

3. Eneer the reveame subobect cod.

4. Enter the amoun! of usearued reveave.

COMPLETING FORN] 15h GRANT ADVANCES FORM

1. Conglete e e nortion
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e Ve i the “Was Grant Advance Resticted 3t

June 3
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* One closing package per fund
15 _ * $50,000 threshold per fund

Unearned * Due Wednesday, August 8

Revenue

Christy Anderson




16 — Accounts Payables

&

Other Payables

16 -
Accounts
Payable &
Other
Payables

Objective: To record amounts owed

For goods or services provided by
vendors other than state entities on
or before June 30, but not paid until
after June 30

To non-state entities at June 30 for
distributions & other payables not
yet paid, that may not be for a good
or service (e.g. ITD —distributes fuel
tax to counties or highway districts)

16 -
Accounts
Payable &
Other
Payables

« Complete:

— If the total Accounts Payable, by fund,
exceeds $50,000 at June 30

— Aseparate form for each fund
* Include contract retentions

- exclude commitments for goods or
services not received by June 30

* Alternatives to completing form:
— Submit your information on a spreadsheet

— Run anIBIS query, export to a spreadsheet
& attach to the closing package

Attach GAAP Indicator Report (the most
commonly used GAAP indicators for
accounts payable are “T” & "X")




16 — Accounts Payable & Other

Payables

Please use subobjects, not summary objects

exesusoe) expsusOBIDESC ewoecrcone || exesumoncr ffcovricuass  ropcuass
cove
reramiG ExPeNSES (08JECT) so0 o s
JoMMUNICATION COSTS (SUMMARY 0B) so0 soon o s
soso eoia so00 soon o s
o0 STALEMAL so0 soon o s
- PRESSMAL |ESSENGER so00 soon o s
- ICE OVER INTERNET (VOP} STATEOWNEDIOPERATED 5000 soor o s
soss 1P HOSTED 5000 soon o s
- T LNE Chagces so0 soon o s
sez0 ONEIFAXLOCAL INE & EQUPMENT CHARGES so00 soon o s
oz bonerraxLonGoisTaNce 5000 soor o s
sona 00 EQUPMENT - HOBILE RADD 5000 soon o s
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16 -

Accounts Due Wednesday, September 12
Payable &
Other
Payables

Contact: Christy Anderson

22 - Subsequent Events
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Subsequent Event Examples:
« Effect on afinancial statement
user’s opinion

* Agency issued debt

22 - * Agency named in a lawsuit or
Subsequent settled any lawsuits
Events * Grantor notified the agency of

potentially disallowed costs

» Agency suffered a capital asset
impairment due to a natural
disaster

cafr@sco.ldaho.gov

22- » DueThursday, October 18
Subsequent » Please do NOT submit early

Fvents

REVIEW
QUESTIONS




Review Question #20

What is unearned revenue?

When you have received cash but the earnings process
is not complete within 60 days after the end of the
fiscal year.

Gifts that are not taxable.

Revenue has been earned but the cash is not available
within 60 days after the end of the fiscal year.

None of the above.

Review Question #21 '

When filling out the closing packages, using a summary
object is just fine.

True
False

Review Question #22

Unavailable Revenue affects which type(s) of funds?

a) Proprietary

b) Governmental
c) Business-Type
d) All of the above




Review Question #23

It is okay if the Closing Package #22 — Subsequent
Events is submitted to the SCO during July or August.

True
False

Report transactions of $5,000 or
more (including overpayments of
$5,000 or more) for the following
obligations at June 30:

— Amounts owed by one fund to
another for goods or services
1 4 = provided on or before June 30 but
not paid until after June 30

Interfund — Grants payable by one fund to
Payables another —when a recipient has

met eligibility requirements by
June 30 but is not reimbursed or
paid until after June 30.

— Distributions, required by Idaho
Code, payable by one fund to
another

14 - Interfund Payables

Separate closing packages are not needed for each fund
number

Do Dot G2
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List additional fund numbers in Comments box




14—
Interfund
Payables

Reports can be run in IBIS (State of
Idaho Public Folders/Statewide
Reports/Accounting/Interfund
Reporting)

* Resolve questioned amounts with
the billing agency before June 30

SCO will e-mail the closing package
(an Excel spreadsheet) to agencies
the last part of July

* Transactions listed on the e-mailed
report come from STARS - they will
be interfund payables for goods &
services only
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14-
Interfund
Payables

- Interfund payables include not
only interagency payables but
also interfund payables within
your agency

* Due Monday, August 6




05 — Long-Term
Liabilities and
Short-Term Debt

Objective:

* Gather information on long-

term liabilities and short-term
debt transactions involving
vendors other than state
entities

Long-term liabilities include the

following:
05— Long—  Bonds payable
Term * Notes payable for a period in
. e . excess of one year

Liabilities e Claims & Judgments
and Short- * Bonds authorized but not yet
Term Debt fssued

* Conduit debt

* Policy claim liabilities
05 - Long' Short-term Debt includes:
Term * Anticipation notes
Liabilities * Lines of credit
and Short- * Similar loans

Term Debt




» Contracts Payable include software
licensing agreements (but NOT
software maintenance contracts)

05 - Long— - Software maintenance

contracts ($500,000 or more)
Term should be reported on the
Liabilities Closing Package #2 -

Miscellaneous, Question #7, for
and Short' long-term commitments
Term Debt * $50,000 threshold per fund for ST

Liabilities
* $200,000 threshold per fund for LT
Liabilities

* DueTuesday, July 10

REVIEW
QUESTIONS

Review Question #24

All of the following are long-term debt except:

Bonds Payable
Anticipation Notes
Conduit Debt

Claims & Judgements
All of the above




ClOSing * Questions?
Package * Evaluation form
Training - CPE

General CAFR Email: cafr@sco.idaho.gov




